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Welcome! 
Use this workbook to record your ideas, questions, and notes from the workshop, and to refresh 
your memory about assessment tools when you return to your program. 

 

Description of this workshop 
The workshop will focus on these questions: 

• What is the purpose of assessment? 

• What are the Alberta Reading Benchmarks and what resources do they offer? 

• How do I administer, score and follow up with the results of the readforward assessment 
tool? 

 

What questions are you bringing to the workshop?  

Note them here. 

 

 

 

 

 

What ground rules do you think are important for the day?  

• What will make it possible for everyone in the group to work and learn? 

• Write two or three rules that you think are important. 
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Activity 1: KWL (Know - Want to know - Learn) and Paired Listening 

Purpose  

KWL is a technique that can help learners focus their attention on a topic.  It can be an effective 
guide to reading unfamiliar text, or a way to organize thoughts on a topic. People often record 
their ideas on a chart.  

 

We can use the KWL technique to brainstorm what we know about literacy learner assessment, 
the Alberta Reading Benchmarks and readforward, what we want to know (or what we wonder) 
about those topics and, at the end of this workshop, what we have learned. 

 

Your task 

1. Use the paired listening technique explained by the facilitator. 

2. Work with one other person. Each person takes a turn answering the following two 
questions. 

What do you KNOW about literacy learner assessment? 

 

What do you WANT to know about Alberta Reading Benchmarks and readforward? 

 

 

3. When both persons have had a turn as speaker and listener, post ideas on sticky notes and 
place them on the flip chart papers.  
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Activity 2: What is assessment and why do we use it? 

Your task 

Reflect on the following two questions, and write your thoughts in the spaces below.  

When you are ready, share your answers with the people at your table.  

 

What is assessment? 

 

Why do we use it? 
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Activity 3: Clearing up possible confusion: benchmarks, assessment 
and ESL 

Assessment tools:  

Assess a learner’s skills or knowledge related to a particular process, such as reading, writing, 
listening or speaking. 

 

Benchmarks:  

Provide a frame of reference about what skills are needed for what the learner wants to learn, 
such as reading, writing, listening or speaking. 

 

This space is provided for your notes on this activity. 
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Activity 4: An introduction to the Alberta Reading Benchmarks (ARB) 

Your task 

1. Watch the “Introduction to the ARB” video. 

2. Note which questions have been assigned to your group or table. 

3. Write the answers to your assigned questions below. You will have an opportunity to fill in all 
the answers following the video. 

 

1. What are the Alberta Reading 
Benchmarks? 

 

  

2. Why were the ARB developed? 

 

  

3. What is the purpose of the ARB 
for learners? 

 

  

4. What is the purpose of the ARB 
for practitioners? 

 

  

 



Strategic Conversations: Adult Literacy Assessment and Measuring Progress 

Participant Workbook 

11 

5. What is the purpose of the ARB 
for government? 

 

6. How many levels are in the ARB?  

7. Each level has four categories. 
What are they? 

 

8. Where on the website can you 
find suggestions that will support 
learning? 

 

9. According to the video, what is 
the “key” to working with the 
ARB? 
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Activity 5: Using the ARB 

Alberta Reading Benchmarks Step-by-Step 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Learner would 
like to improve 
their reading 

Have several 
levels and types 
of reading texts 
on hand 

Determine at 
which level the 
learner is reading 

Find resources for 
different levels at  
www.arbforadults.ca 
under "Resources" 

Ask learner to 
choose a reading 
sample that they are 
comfortable with  

Refer to ARB Levels 
Chart in User Guide, 
page 8 & 9 (found on 
ARB website)  

Start with a 
conversation, asking 
questions such as:  
What do you read 
now?  What would 
you like to read? 

Go to section of 
web site related 
to the 
determined level 

Also on the ARB 
website 

Prepare a 
Learning Plan 

Find content to be 
taught at this level 

And habits to 
encourage at this 
level 

Download a list of 
resources and 
teaching strategies 

Use "At a Glance 
Teaching Strategies" 
from the ARB 
website to help 
prepare plan 

Refer to "Creating a 
Learning Plan using 
the ARB" from 
www.arbforadults.ca 

Watch the video 
about that reading 
level, which will tell 
you what you need 
to know 

Go to the ARB User 
Guide to find a list of 
skills learners have 
at this level 
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Your task 

1. Read David’s profile and the instructor’s observations, below. 

2. Review the ARB Levels Chart. 

3. Working alone, with a partner or in a small group, use the profile and the levels chart to 
answer this question, and share your conclusions: Using the ARB Levels Chart as a guide, at 
what ARB level would you assess David’s skill based on the observations of David’s reading 
performance? 

 

Sample Diagnostic Reading Assessment 

Read David's learner profile. 

 

 

 

 

 

  

Learner Profile 

David went to school until he was 12 years old but had to stop when his dad died. There 
were 4 kids in the family and David was the oldest so he went to work with his mother to 
support the family. When he was 17 he moved to the Northwest Territories and got a job 
working in a mine where he stayed until he retired.  

Gardening is his favourite past-time but he would also like to have a part-time job to keep 
him busy because his wife intends to continue working for another few years.   His first 
part-time job, as a car wash attendant, was frustrating for him because he had difficulty 
reading the instructions for the maintenance and repair of the pay stations which needed 
regular attention.  

For someone who led a successful and profitable career as a miner it was demoralizing to 
have so much difficulty with a job he felt should have been easy. 
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The chart below demonstrates how to use instructor observations of reading skills and align them 
to the ARB descriptors. (Refer the ARB At-A-Glance p. 8-9). 

 

Referencing David's Skills to the ARB 

Instructor's Observations of 
Reading Skills 

ARB Reading Task 
(ARB level) 

Performing 
Level 

Good decoding skills but 
struggles with words with 
unpredictable spelling 

Can sound out words that follow the most 
common sound/spelling relationships  

1C 

Is able to pull out basic facts 
from the readings such as 
things, people, places, times 
and amounts 

  

Has trouble following an idea 
if it is explained over more 
than 1 sentence 

  

Enjoyed reading a short article 
about container gardening. Is 
able to decipher most words 
including some difficult words 
like zucchini and fertilize 

  

 

Had a more difficult time with 
a short biography on a 
Canadian Olympic medalist 
and needed help with words 
like skiing and physical 
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The Alberta Reading Benchmarks Levels Chart 
 

 

  



Strategic Conversations: Adult Literacy Assessment and Measuring Progress 

Participant Workbook  

      16 
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Activity 6: An introduction to the readforward assessment tool  

This blogpost is presented as reference, and will be useful as you work with the readforward tool 
in your program. 

readforward by Corrie Rhyasen Erdman 
CALP Portal Blog, February 10, 2016  
 
readforward is an informal reading assessment designed with learners in mind. It is low-
stakes and uses reading tasks learners encounter in their daily lives. By working through 
the reading tasks in the tests, learners demonstrate what they know about reading... and 
what they don’t. The tasks they perform successfully reveal what the learner knows and 
can do with their reading skills. The tasks that they cannot complete give us a glimpse at 
the gaps in the learner’s reading knowledge. 
 
Included with the readforward materials is an answer key that not only provides the test 
answers but also includes the reading skill being tested in each question. Knowing the 
reading skills for each question means that the test results identify the specific skills the 
learner needs to work on.  
 
This information supports learning and instruction by: 

• Providing a baseline. The test results mark the starting point to compare and measure 
learning progress. 

• Informing the Learning Plan. The skills identified by the assessment articulate what 
specific skills to teach. These can be used as part of the Learning Plan. 

• Monitoring learning progress. Having a baseline and knowing the skills to teach enables 
practitioners and learners to keep track of the development of reading skills. 

When to use readforward 
Before using readforward it is important to clarify if this assessment is the right 
assessment for the learner and the purpose. readforward is designed for learners who 

• Are fluent in English 
• Struggle with reading tasks in their work, home or community 
• Want to improve their reading skills 

Note: This assessment is not designed for learners with learning disabilities and will not 
provide accurate assessment results. However, the test materials can also be used as 
learning activities and are useful for developing reading skills for all learners. 
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readforward by Corrie Rhyasen Erdman 
CALP Portal Blog, February 10, 2016 (continued) 

 
Be clear about your intent and purpose for using the readforward assessment. If you are 
using the assessment to 

• Identify skill gaps so you know where to focus the learning, then it is best to administer 
the test early on in the learning process, i.e. once the learner has indicated reading as a 
learning goal 

• Check learning progress, then you can re-administer the test at a midway point in the 
learning process (there are 5 tests for each level so no need to reuse a test!). 

• Confirm that the learner has completed their goal or mastered the skills in a 
readforward level, then a final test will allow you to compare the learner’s current 
reading skills to the initial and/or midpoint assessments. The results will also inform the 
next stage of learning should the learner choose to continue. 

Note: readforward is intended to be used to inform the learner as well as the 
practitioner. Regardless of the purpose of the assessment, take the time to share the 
results with the learner in such a way that it affirms their existing skills and strengths and 
gives clear direction for further learning 
 
readforward is available as a free download from www.readforward.ca  
 
Take the time to review the guide before using the materials. And once you have used 
readforward check out the companion resources (leveled reading materials, teaching 
strategies, tips for assessment and planning for learning) on the Alberta Reading 
Benchmarks website. www.arbforadults.ca 

http://www.readforward.ca/
http://www.arbforadults.ca/
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Your task 

1. Use the Jigsaw Activity, as described below, to learn about the readforward assessment tool. 

2. Once you’ve become an “expert,” share what you know with the other participants. 

 

Jigsaw activity 

1. Divide into groups. If possible, have the same number of people in each group.  

2. Each group will become “experts” on one topic. In this case, the topics will be the following 
parts of the readforward User Guide, which are reprinted for you below: 

• Topic 1: How to select and use a Locator Test  

• Topic 2: Preparing for the readforward Test  

• Topic 3: How to administer the Test  

• Topic 4: How to mark the test and interpret the results  

• Topic 5: Providing feedback to learners  

3. In your group, review your section of the User Guide, and discuss what you learn. 

4. Once you have had time to become “experts,” have each person in the group number off up 
to however many people there are in the group. 

5. Then the participants form new groups according to their numbers. Each new group will have 
one or more people from each previous group. The members of the new groups then teach 
each other what they know about their topics. 
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Topic 1 

How to Select and Use a Locator Test 

Select a Level 

It is important to select a test from a level that has a high probability of success for each learner. 

This is preferable to selecting a test from a level that may be too difficult, which may increase 
anxiety about taking tests. 

 

Here are some ways to help you select the right test for each learner. 

Think about what you know about the learner:  

Your knowledge of each learner’s reading skills is crucial for effective test selection. You need to 
know what skills the learner has in relation to the skills used in each of readforward’s levels. This 
is particularly important in programs with groups of learners at different reading levels because, 
to choose the appropriate test for each learner, you will be selecting tests from more than one 
level. Use the Reading Skills table on the following pages, which lists all the reading skills used in 
each readforward level, to help you make decisions. 

 

Review program entry requirements:  

Relate the reading requirements for entry into the program, such as course marks or GED scores, 
with the reading skills outlined in the Reading Skills table on the following pages. 

 

Use one of the readforward Locator Tests:  

These tests, explained in detail in the coming pages, will help determine what level is appropriate 
to start with for each learner. The first Locator Test will identify learners’ reading proficiency as 
being at Levels 1B, 1C or 2A; the second Test will identify reading proficiency at Levels 2A, 2B, 2C 
or 3A. 
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Locator Test 

readforward developed two Locator Tests to help practitioners determine which level would be 
the most appropriate starting place for a learner new to the readforward tests. The Locator Tests 
are similar in layout and format to the actual series of tests used in readforward. 

One of the Locator Test is for lower reading skills and includes questions and texts that correlate 
to Levels 1B, 1C and 2A. If learners score 100 per cent on this Test, it is recommended that they 
take the second Locator Test in order to more closely identify the specific level that would be 
most beneficial for them. 

The second Locator Test includes questions and texts with difficulty that correlates to Levels 2A, 
2B and 2C. If learners score 100 per cent in the second Locator Test, then they can use Level 3A 
tests. 

To use, select the Locator Test, print or photocopy it double-sided and staple it to ensure that the 
order of questions and texts is correct. 

 

How readforward works 

When administering either Locator Test, use the following directions:  

• Please ensure that the location is conducive for test taking, that it is quiet and comfortable, 
and has adequate lighting. 

• Inform the learners that the purpose of writing the Locator Tests independently is to help to 
determine their current reading proficiency. 

• Inform learners that each Test has 30 questions and that the texts are balanced between 
prose that is continuous text in sentences or paragraphs, and documents such as graphs, 
charts or forms. 

• Explain the layout of the Test. Let the learners know that most of the questions are on the 
left-hand side while the text is on the right-hand side of the Test. The only exception to this is 
that the first 10 questions in the first Locator Test (Levels 1B-1C-2A) have the questions above 
the text, not on the left-hand side. 

• Explain that learners can write the answer below the question or directly on the text, 
depending on the instructions. 

• Suggest that learners may find it helpful to read the question before reading the text. 
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Topic 2 

Prepare for the Test 

After you have selected a Test, print or photocopy it double-sided and staple it. To prepare for 
the Test, first take some time to review it so that you understand its format and purpose. Second, 
find the Answer Key for that specific Test to see how learners should answer the test questions. 
Third, review the reading skills of the specific level to understand the reading tasks learners will 
be required to perform on the Test. 

 

Feedback from the pilot studies indicated that having a discussion about the 
readforward tests prior to taking them helped learners to better understand the 
purpose of testing reading and reduced their concerns about taking the test.  

 

If you can, have a discussion about the test the day before learners write the Test. In the 
discussion, inform learners that readforward tests will help them better understand their reading 
skills because the results will show what they can already do and what reading skills they can 
improve. Explain that the examples used in the text imitate everyday reading tasks and so the 
tests are different from tests on a specific subject of study or course content. 

 

Describe the unique layout of the test: the questions are on the left and the text where they will 
find the answers is on the right, or if there is only one question for a text, it is immediately above 
the text (latter applies only in Levels 1B and 1C). Tell the learners that the test will take up to an 
hour and that they can use pencil or pen. Inform learners that they will write the test 
independently. From a different test than the one that the learners will write, you can show an 
example of a question and text, to help them understand the unique layout. 

 

Finally, explain the marking format that readforward uses, which might be different than what 
the learner has encountered before: each question is worth one mark; there are no partial 
marks; and spelling and grammar are not marked. These tests are not about passing or failing but 
instead help learners view reading skills as a continuum. In readforward, test scores help learners 
think about reading skills and strategies and, at a later date, when they take another 
readforward, they will be able to compare their scores to see how their reading has changed. 
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Topic 3 

How to Administer the Test 

Please read the previous section on preparing for the test if you have not discussed taking the 
test with learners prior to administering it.  Practitioners can support learners by ensuring that 
the learning environment is conducive to writing tests. 

Before distributing the tests, please ensure that the test is in the right order. Tests must be 
printed or photocopied double-sided and stapled. 

 

Inform learners that readforward tests will help them better understand their reading skills.  

Show the learners the layout of the test: the questions 
are on the left and the text or graphics are on the right, 
or if there is only one question for a text, it is 
immediately above the text or graphics (latter applies 
only in Levels 1B and 1C). Remind them to read each 
question carefully. They need to look to the text for the 
information they need to answer the questions. 

 

Tell them they will have one hour to complete the test 
and that they can use pencil or pen. Although 
readforward does not prescribe a time limit for writing 
the tests, the tests were designed to be written in one 
hour or less. Let them know that spelling and grammar 
will not be marked, that each question is worth one 
mark and that there are no partial marks. 

 

Instruct learners to read the question before reading 
the text. Learners will find the answer in the text. They 
must write the test independently. Tell the learners 
what to do once they have completed the test and 
provide any other information required by your 
program’s testing practice. 
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Topic 4 

How to Mark the Test 

General marking guidelines 

• To mark a Test, use the Answer Key for each specific test. The answer key includes the 
question, answer and reading skill required to answer the question. The answer key 
represents the optimal answer. Possible alternate answers are indicated one of two ways: 
by a circle around the correct answer, or by a bulleted list of acceptable answers. Optional 
information is included in parentheses ( ); the answer would be correct whether it includes 
this information or not. It is important to note that if a learner includes information 
unrelated to the question, the answer should be marked incorrect. This is because 
sometimes learners include excessive information if they lack understanding of the content. 

• Ignore spelling and grammar mistakes. Complete sentences are not required to answer the 
questions. Questions that include units of measure do not need to have the complete unit 
description in the answer to be correct. For example, “1,200” would be an acceptable 
answer for the question “What is the square footage of the house?” The answer does not 
need to be specifically “1,200 square feet.” 

• Each question is worth one full mark and you may only give full marks. Answers are either 
correct or incorrect. Partial marks are not allowed because they would interfere with the 
validity of the reading skill level assessment given partially correct answers may reflect 
reading competency for a prior test level. 

 

Tests from Levels 1B, 1C, 2A and 2B have 30 questions; Tests from Levels 2C and 3A have 20 
questions.  Marking Level 2C and 3A Tests will require more time even though there are fewer 
questions because, at these higher reading levels, learners need to demonstrate reading skills for 
more complex and longer texts, which require longer answers. 

 

Once you have marked the tests, convert the number score into a percentage and place it on the 
scale on the results feedback form for that specific level. Provide written comments on the 
results feedback form that will reinforce the specific reading strategies and corresponding 
reading skills the learner can use to improve his or her reading. 

 

 

  



Strategic Conversations: Adult Literacy Assessment and Measuring Progress 

Participant Workbook  

      26 

How to Interpret the Results 

readforward uses a reading skills competency-based approach, which means that a score of 80 
per cent on any test in a level demonstrates that the learner can competently perform those 
specific skills. Learners’ scores will determine if they will continue in a particular level, move to a 
previous level or move onto the next level. 

This reflects the design of readforward Tests, which have 20 per cent of questions at the previous 
level, 60 per cent of questions at the current level, and 20 per cent of questions from the next 
level. In other words, on any test, a score of: 

0 to 20 per cent means that 
learners have not yet mastered 
the skills required by the 
previous level, and should try a 
test from that previous level to 
see where they score on the 
scale for that level.  

21 to 79 per cent means that 
the test is in   the correct level 
for the learners’ reading skills.  

 

80 to 100 per cent means that the learners have mastered the skills in this level and are 
ready to move on to the next level in the series. 

All levels use this scale, except for Levels 1B and 3A, and their particular method of scoring is 
explained later in the specific sections for each of those levels. 

 

If the learners’ test scores fall within the brown sections of the scale, it indicates that they need 
to move to the previous or the next level. If the scores fall within the blue, middle section of the 
scale, it indicates that learners can continue to build their reading skills and take another test in 
the same level. 
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Topic 5 

 Provide feedback to the learners 

“Learners liked the results feedback form because it gave immediate feedback and helped 
them talk about strategies.” 

readforward highlights the importance of 
connecting test results to planning for 
learning. The results feedback form, properly 
used, is the way to make the connection 
between a test score, reading skills and 
reading strategies. Taking the time to go over 
the results feedback form with learners one-
to-one or as a group is a crucial aspect of 
using readforward effectively. Use a results 
feedback form with every readforward test 
each learner takes. 

Learners’ awareness of their learning process 
is a significant factor in improving their 
reading, and readforward created the results 
feedback form specifically to help learners 
understand their learning. Using the forms to 
review changes in reading between tests can 
contribute to a discussion about how learners 
perceive their improvement, thus building 
their awareness of the process of learning. 

readforward was designed for flexibility. It 
takes the reality of learners’ lives into 
consideration. When test scores are lower 
than previous scores, learners can consider 
external factors that may have influenced test 
results. When tests scores are similar or 
higher than previous scores, it is also good 
practice to consider external factors that may 
have had some influence, specifically the 
reading strategies they used. Make sure this 
kind of discussion is part of the feedback 
process. 

The results feedback form has two parts. One 
is the scale, described previously in the 
section on interpreting results, which includes 
the general reading skills that define the 
particular level. The other part, called “What 
to work on,” provides space for the 
practitioner and the learner to write specific 
reading skills and strategies that can be acted 
upon immediately. 

If this is the first time the learner is taking a 
test from the readforward series, explain that 
this test can be a baseline for measuring 
progress when using readforward tests in the 
future. Learners can keep their feedback 
forms to compare with the results of the next 
test they take. 

If learners have already taken a readforward 
test, they can compare the scores between 
this one and those taken before, and use the 
results feedback forms to zero in on reading 
strategies that can help them to progress. 
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The following is included for your reference and has information on PIAAC and CLB and is also 
available on the CALP portal. 

PIAAC & CLB 

PIAAC tests reading, numeracy and problem-solving in technology-rich environments. 

CLB assesses reading, writing, listening and speaking skills. 

The two frameworks only have reading skills in common.  Since English Language Learners need 
all of the language skills to function well in life, PIAAC has limited use for English language 
learning. 

There is no comparative framework between PIAAC and the CLBs.  There is a comparative 
framework between the CLBs and the Essential Skills framework in Canada (see link below).  But 
there is no assessment tool or framework which correlates CLBs to any other international survey 
such as PIAAC, IALS or IALSS. 

http://www.language.ca/index.cfm?Voir=sections&id=17367&M=4038&Sequence_No=17367&P
arent=0&niveau=1&repertoire_no=2137991327 

Below is some additional information about both PIAAC and CLB which may provide more 
context about this. 

PIAAC – Programme for the International Assessment of Adult Competencies 

Description quoted from the Canadian PIAAC website: 

PIAAC is the Programme for the International Assessment of Adult Competencies, an 
international assessment of the foundational information-processing skills required to participate 
in the social and economic life of advanced economies in the 21st century. 
 
An initiative of the Organisation for Economic Co-operation and Development (OECD), PIAAC 
provides a highly detailed survey of skills in literacy, numeracy, and problem solving in 
technology-rich environments (PS-TRE) among adults between the ages of 16 and 65 in over 40 
countries and sub-national regions, along with all of Canada’s provinces and territories. These 
core skills form the basis for cultivating the other, higher-level skills necessary to function at 
home, school, work, and in the community. 

Source:  http://www.piaac.ca/590/FAQ.html 

  

http://www.language.ca/index.cfm?Voir=sections&id=17367&M=4038&Sequence_No=17367&Parent=0&niveau=1&repertoire_no=2137991327
http://www.language.ca/index.cfm?Voir=sections&id=17367&M=4038&Sequence_No=17367&Parent=0&niveau=1&repertoire_no=2137991327
http://www.piaac.ca/590/FAQ.html#7
http://www.piaac.ca/590/FAQ.html#8
http://www.piaac.ca/590/FAQ.html#9
http://www.piaac.ca/590/FAQ.html#9
http://www.piaac.ca/590/FAQ.html
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Organizations can purchase access codes to the Education & Skills Assessment Online.  This 
assessment does align with PIAAC and individual learners in programs may be assessed in this 
way.  Note that assessment is available in English, but access codes can only be purchased in 
American dollars or Euros. 

Education & Skills Assessment Online 

Description quoted from the website: 

Education & Skills Online is an assessment tool designed to provide individual-level results that 
are linked to the OECD Survey of Adult Skills (PIAAC) measures of literacy, numeracy and problem 
solving in technology-rich environments. All results are comparable to the measures used in 
PIAAC and can be benchmarked against the national and international results available for the 
participating countries.  In addition, the assessment contains non-cognitive measures of skill use, 
career interest, health and well-being, and soon also behavioral competencies. 

Source:  http://www.oecd.org/skills/ESonline-assessment/ 

CLB – Canadian Language Benchmarks 

Description quoted from the website: 

The Centre for Canadian Language Benchmarks is the centre of expertise in support of the 
national standards in English and French for describing, measuring and recognizing second 
language proficiency of adult immigrants and prospective immigrants for living and working in 
Canada. 

The Centre promotes their recognition and use as practical, fair and reliable national standards of 
second language proficiency throughout Canada in educational, training, community and 
workplace settings. 

http://www.language.ca/index.cfm?Repertoire_No=2137991327 

  

http://www.oecd.org/site/piaac/
http://www.oecd.org/skills/ESonline-assessment/
http://www.language.ca/index.cfm?Repertoire_No=2137991327
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Activity 7: readforward overview and using the Locator Test 

readforward Step-by-Step   

 

 

 

 

 

 

 

 

 

 

 

  

Learner wants to 
improve reading 

Choose readforward 
Locator Test 

Administer 
readforward Locator 
Test 

Following the 
conversation, 
choose one of the 
two Locator Tests 

One test is for lower 
reading skills and 
one is for higher 

Explain to the 
learner the test will 
show what reading 
level they are at 

Choose a quiet, 
comfortable place to 
write test 

Explain the layout of 
the test to the 
learner 

Suggest the learner 
reads each question 
before reading the 
accompanying text 

Start with a 
conversation, 
asking questions 
such as:  What do 
you read now?  
What would you 
like to read? 
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readforward Step-by-Step (continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Score the readforward 
Locator Test 

Prepare for the 
readforward test 

Discuss the test with 
the learner before 
they write the test 

Find and prepare the 
test 

Be sure you review it 
beforehand 

Find the Answer Key 

Review the reading 
skills of the specific 
level 

This test will show what 
they can already do and 
what skills they can 
improve 

Describe the layout of 
the test 

First, show an example 
of a question and text 

The learner should read 
the question before 
reading the text. They 
will find the answer in 
the text 

Explain the marking 
format: each question 
is worth one mark 

This is not about 
passing or failing, but 
about where they are 
on a reading continuum 

Ignore spelling and 
grammatical mistakes 

Each question is 
worth one full mark 

Answers are correct 
or incorrect - there 
are no partial marks 

Use the Locator Test 
Score Sheet to record 
the score 

Determine the 
learner's reading level 
based on the Locator 
Test Score 
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readforward Step-by-Step (continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Mark the 
readforward Test. 

Interpret the results Provide feedback to 
learners 

0-20% means learners 
haven't mastered these 
skills and should try a test 
from the previous level 

21-79% means the test is 
in the correct level for the 
learners skills 

80-100% means the 
learner has already 
mastered these skills and 
can move to the next 
level 

Connect the results 
feedback form to planning 
for learning 

Take the time to go over 
the results feedback form 
with learner 

Review the general reading 
skills and what to work on 

Write strategies on the 
feedback form that can be 
acted on right away 

Use the Answer Key 

Ignore spelling and 
grammatical mistakes 

Each question worth one 
mark 

Each question is correct or 
incorrect 

Convert the number score 
into a percentage 

Place the score on the 
results feedback form 

More feedback Marking learner 
progress 

Resources 

There are five test 
options in each level 

When the learner is 
ready, they can take 
another test at this 
level and compare the 
results with those from 
the previous test 

Go to ARB website for 
additional resources on 
the following: 

Creating a learning plan 

Content to be taught at 
each level 

Teaching strategies 

Habits to be 
encouraged at each 
level 

Help learners think 
about their test results - 
they can consider 
external factors that 
may influence the test 
result 

Help learners see 
progress over time 

Help learners build an 
awareness of how they 
learn 
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Your task 

1. Review and score the Sample Locator Test and using the Sample Locator Test Answer Key. 

2. Use the Locator Test Score Sheet to record the score. 
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Activity 8: Using the readforward Test 

Your task: 

1. Review and score the sample readforward Test Level 2A Diamond, using the sample 
readforward Test Answer Key. 

2. Use the Results Feedback Form to record the learner’s score. 

Results Feedback Form Level 2A 
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Activity 9: Using assessment results 

Your task 

1. Create a learning plan, using results from: 

• The Results Feedback Form, which will indicate strengths and gaps 

• The Answer Key, which shows the specific reading skills needed for each question 

• The ARB At-a-Glance Teaching Strategies for Level 2A, found below 

• The sample learning plan, also found below  
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Learning Plan Example 

Learning Plan 

Name: 

Objective: 

Skills I need to learn I will know I can do 
this when 

Resources Strategies 

    

    

    

    

    

    

    

    

    

    

    

    

 

  



Strategic Conversations: Adult Literacy Assessment and Measuring Progress 

Participant Workbook  

      42 

Activity 10: A brief review of the ARB and readforward 

We can use assessments in various ways. 

• To set a baseline at the beginning of a program so that we can measure learning at the end—
this is part of summative assessment. 

• To inform instruction during the program—this is formative assessment. 

• To measure progress at the end of a program—this is the completion of summative 
assessment.  

 

Assessments are necessary to respond to funder requirements, and doing assessments will 
make not only program design but also the reporting process easier to do and much more 
responsive. 

• Assessment helps staff understand where the learner needs to focus, which in turn helps with 
goal-setting. It’s therefore a necessary step in the process of meeting the CALP requirement 
to name learners’ goals.  

• Also, assessment results can help staff actually measure learner confidence rather than 
recalling what a learner might have said about their confidence or asking them about it 
directly. 

 

It’s important to create an assessment process that includes learners. 

• The assessment tools are just one part of the process.  

• The job of CALP staff is encourage learners to be part of the assessment process, so that 
learners become active rather than passive recipients of learning.  

• Instead, learners are empowered to monitor their own learning.  

• CALP staff may consider asking learners, “Have you done assessments before?  How do you 
feel about assessments?” And telling them, “We’re going to do this together.” 

• CALP staff need to define their terms about assessment, or co-define the terms with learners, 
so learners can own the language. (This ties to persistence for learners, as described by 
Stephen Reder in the IAFL course).  
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Activity 11: Reflections and Intentions 

Your task 

Take a few minutes to 
reflect on what you 
have learned today and 
how you might use this 
information. 

 

Name two actions you 
intend to take to help 
you improve your 
learner assessment 
practice when you 
return to your 
program.  

 

 

What supports or 
preparation will you 
need to carry out these 
intended actions? 

 

 

Share with one other 
person about your 
intentions and the 
support you will need.  
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Networking Notes 
You may have already gathered some networking notes if you have completed the “Who’s Done 
That” icebreaker.  

Name and Organization Contact Info Notes 
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Who’s Done That? 

Visited the CALP 
portal 

Has experience with 
adult literacy 
assessment 

Attended an IAFL 
workshop 

Responsible for CALP 
reporting 

Used the Alberta 
Reading Benchmarks 

 

Developed 
advertising for their 
literacy program 

Tutored an adult 
literacy learner 

 

Does community 
presentations on 
adult literacy 

Has experience with 
informal assessment  

Has facilitated 
training 

Was a Girl 
Guide/Brown Owl or 
Scout 

Posted on the CALP 
portal 

Has knowledge about 
Board Development 

Is good at using 
PowerPoint 

Has knowledge about 
community needs 
assessments  

Is good at developing 
Lesson Plans 

Developed a website Has taken an online 
course on the CALP 
portal 

Applied for a grant Is good at planning 
events 
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